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	SFSS Contact: 
	Date of Audit:
	

	Pupil Name:
	DOB:
	Setting:



Grading information for outcomes and input

	Level 1
	Level 2
	Level 3

	File has been updated with last known visit record.
	Some queries re; dating of records.
	File has not been updated. Last record filed is more than a year old.

	File is well ordered with a clear chronology.
	Some difficulty with finding chronological order.
	Data is not filed chronologically and requires work.

	File notes are clear and legible.
	Some difficulty with reading script and understanding information. May require some interpretation.
	Poorly recorded information which lacks clarity or substance.

	File notes are completed on correct format.
	Some evidence of old proformas still in use.
	Little use of standard proformas. Hand written notes.

	Input of service personnel is targeted, clearly reordered and dated.
	Most information is clearly dated and assigned to an individual.  Input of individuals is clear and targeted.
	Lack of clarity about input of service personnel.

	Comments/input from school/parents is recorded.
	Unclear as to how some of the work may fit into broader school activity with pupil.
	Input appears to be independent of any work that school and other professionals may be doing.




	
Level 1
	Level 2
	Level 3

	Outcomes are clearly recorded and dated.
	Record of outcomes lack some clarity and do not relate to targets previously identified.
	Outcomes are poorly recorded and do not relate to targets.

	Future input from the service is clearly identified.
	Some input is identified but it may be too open ended.
	No future input identified.

	Recommendations and review dates are clear.
	Recommendations may lack some clarity and review dates are long term.
	No recommendations are identified.

	Additional information eg emails, telephone notes are dated and signed.
	Additional information is available but not all is dated and signed.
	Undated and signed information is in the file.

	No safeguarding information is present.
	No safeguarding information is present.
	Some inappropriate safeguarding information is present and requires removal.
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