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Event Booking Form

Event:
NatSIP National Online Working Day
The SEND Review:  The green paper
Date:
Wednesday 11 May 2022,  10:15 - 15:00

Venue:
via Microsoft Teams
About the organisation to be invoiced:
	1
	Full legal name of the organisation that NatSIP should invoice:
	     
	Name of your local authority or other employing organisation.  (This may not match your service name or location – see 11 below).

	2
	Invoice address:
	     
	Full address including postcode

	3
	Email address for invoice:
	     
	

	4
	Contact name for invoice:
	     
	

	5
	Invoice contact’s phone no:
	     
	

	6
	Your NatSIP member no:
	     
	

	7
	Your purchase order no:
	     
	A purchase order number is mandatory.
We cannot process your booking without it.

	The cost of the event is £60/delegate reduced to £30/delegate for NatSIP-member organisations.

	8
	Purchase order total:                            £
	     

	Priority booking is available to NatSIP-member organisations who return booking forms by 4 May 2022.
Places are confirmed only when payment has been received.  Please note that the event fee is non-refundable if you cancel after 4 May 2022.


About the delegate who will attend:
	9
	Delegate’s name:
	     

	10
	Delegate’s job title:
	     

	11
	Service, location or 
school name:
	     

	12
	Delegate’s email address:
	     

	13
	Does the delegate have any specific access needs?
	     

	14
	Are you booking multiple delegates for this event?

Do you need a separate invoice for each purchase order number you send us?
	 FORMCHECKBOX 
 YES
I need a separate invoice for each purchase order I send

 FORMCHECKBOX 
 NO
It is OK for NatSIP to combine multiple purchase orders (for multiple delegates) on a single invoice

	

	Please check that you have filled in all the boxes before returning your booking form.  If you do not have a purchase order number, please obtain one from your organisation and complete Box 7 before you return your booking form.

If you need NatSIP’s address and bank details to raise a purchase order, they can be found on our website at:
https://www.natsip.org.uk/bankinfo  

Please return this booking form by email to eventbooking@natsip.org.uk no later than 4 May 2022.
Do not send booking forms to any other e-mail address.
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